Introductory information

1. Name of Business organization .o
2. Nature of Business
(Proprietorship/Partnership/Company) 1 .oooviiiiiiieiieeeeeee e
3. Name and address of Proprietor/Partner/
Board of Directors, give detail in the table below:
S. Name of Proprietor/ | Address & Designation Residential Contact No. &
No. | Partner/Board of in Business address email ID
Directors
4. Are you manufacturer/dealer e
If manufacturer name of It€M (S) & e ————————————
5. If dealer name of item (s) with brand 1 ..o,
6. Are you authorised dealer give
details of Principal firm(s)/Company
S. Name of Principal Address Name of items | Contact No. & email ID
No. | firm(s)/Company
7. Trade/Service Tax Registration No. withdate — t.....ccccccooeiiiiniiiniiniiiiceece,
8. Is there sister concern(s) ? (Yes/ No)
9. If yes, please give details on a separate sheet
(Name of firm, Name of Partners, Trade Tax Registration No.
Address, Contact No. with their email address and other necessary details)
10. Number of staff engaged et eeeeeeee e e e e e bee e beeesaeeeaaeeeareeen
11. If the firm is/was declared blacklisted by any
Private/publicorganization
(Enclose the IEtters €1C.) e
12. If 1s/are the proprietor/partner (s)/

Member of the board of director (s) ever

Convicted for any fraudulent means?

(Attach detail information)




On non fulfilment of following conditions the registration would be removed from list

of Registered Contractors:

1.

2.
3.
4

AN

7.
8.
9.

It fails to abide by the terms & conditions under which registration is granted/ has been given.

Makes any falls declaration to Aligarh Muslim University.

Supplies goods of inferior quality or uninspected goods.

Renders services (including after sale services and maintenance services) of inferior quality
than the contracted ones.

Fails to execute a contact or fails to execute it satisfactorily.

The required technically / Operational staff or equipment are no longer available with the firm
or there is change in its production/service line affecting its performance adversely.

Is declared bankrupt or insolvent.

Fails to submit the required documents/information for review of registration, where required.

Adopts unethical business practices, not acceptable to the government, and

10. Any other ground which, in the opinion of the registering authority, is not in public interest.

Declaration
I/we hereby solemnly affirm that the above informations provided are true & correct to the

best of my/our knowledge and belief nothing is concealed. If any statement is found incorrect I/we
shall be liable to take action against me/us. Further, I/we assure that I/we shall abide the decision
taken against me/us by the University.

Signature/Name with seal



ALIGARH MUSLIM UNIVERSITY., ALIGARH
FORM FOR APPLICATION FOR REGISTRATION

The firms for the liveries, repairs, services & supply of furniture, upholstery,

Stationery equipment, Computers, A.C’s, lab equipment will be registered in the Central
Purchase Office provided such firms have a standing establishment of not less than three

years prior to the date of application.

01- Name of the Supplier / Firm e
02- Address D eeieetieeteineiiiettitttiatiintiinatinnns
03- Email Address D eietietieteieiietiieieeiatieeiaeeataaaes
04- Status of applicant firm D ieteetteeteenttteatetntttnatotnssnnssennns

a) Date of Incorporation D ieeeecteetetntctatetntttnatstnsstnstennns

b) Date of Commencement Of BUSINESSES ¢ ceeeeeeeeeeeeeeeeeeeeeeeeeeeececcecaaacanns

¢) Constitution of the firm L teeeeeeeeeeeeeteetteteetttetetettaateaaanns
05- Telephone No feeteeetetentttntiteatttntitnststnsssnssnns
06- Name of the Proprietor / Partners D ieeeecteetetntcteatetatttnatstnsstnasennne
07- Address D eeteetietieinetiittiitttitattinttinatinnns
08- Phone No D eeieetietieineciittiitttinteinttinatinnns

09- Stores for which registration is sought

SI.No Brief descriptions Model / Brand
10- (i) Sales / Trade Tax Registration No ! eeeeettetetttttttttttttttetettatttttaannns
(i1) Income Tax GIR / PAN No D teeeesttecssstennanttcssttnnanttcsssennas

11- Category of Supplier (Please put a mark in the relevant box)

1) Small Scale Sector

(i1) Public Sector Under taking

(i11))  Large Scale Sector
(Supporting Document should be enclosed)




12- Bank details

a. Name of the Firm/ Supplier
(as per Bank Account/Pass Book)

b. Bank Account Number

c. Bank Name

d. Branch Name

e. IFSC Code

13- Details of Stores Supplied during last two years each valuing Rs. One lakh and
above (attach proof).
S.No. Item Establishment Date Value

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

14- Supplier is registered with
(1) NSIC

(11) DGS&D

(111)  Any Other Govt.Org.
(Mention the Name)
(Supporting Document should be enclosed)

15- Authorized dealer / distributor of
®
(i)
(iii)
@iv)
v)
(vi)
(Enclosed copy of the Certificate)

16- Technical Capacity

(1) Names, designations and qualifications of the technical persons
engaged.

(a)

(b)

(©)

(d)

(e



)
(8
(h)
6]
Q)

(ii) Details of the machinery used

S.No. | Name of the machine Cost Rs. Purpose

IS

o

o

gl

P e

(i1i))  Production Capacity of each item with the existing plant & machinery.

17- If the products require after sales service, give names and addresses of places

where such facilities are available.

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

18- Financial Soundness
(1) Name and address of the Bankers (Indicate account no. with each bank
and submit bankers report in original as per proforma in annexure-I)
(i1) Annual Turnover for last three years duly supported with relevant

balance sheet.



19- Details of the past supplies made during the last 3 years, for which registration

has been sought, in proforma as in Annexure II.

Authorized Signatory
With name & Seal

Please submit I'T Returns of the owner of last three years

FOR OFFICE USE

All the above entries / document have been checked and found in order.

Dealing Assistant / Section Officer (A/c)

Recommended for registration

AFO (P) / DFO (P)

Allowed the Registration

F.O

REGISTERED AT S.No............. date............. for 3 years.

Section Officer (A/c)



NOTES:

(1) The firm will be responsible for all the contractual obligations including
quality aspects, replacement of parts / items and warranty / guarantee
obligations.

(2) The firm will be responsible for providing after sale service where
necessary.

(3) All the Annexure / Enclosures / Documents supporting the application
should be authenticated under signatures of the applicant with the seal of the
firm.

(4) This form is to be accompanied by the statement / declaration etc. the
applications with incomplete information / documents are liable to be
rejected.

(5) Application form fee of Rs. 100/- (one hundred) may be deposited in the
Cash Section, Central Account Office, Aligarh Muslim University, Aligarh
under the head “Registration fee” (Code No.4DE09422) And the original
copy of the cash receipt may be attached with the application form.

OR

Demand Draft for Rs.100/- payable to the “Finance Officer, AMU, Aligarh”
may be attached with the application form.

(6) A processing fee Rs.5000/- may be deposited in the Cash Section, Central
Account Office, Aligarh Muslim University, Aligarh under the head
“Registration Fee” (Code No. 4DE09422 and the original cash receipt may
be attached with the application form.

(7) Notarized copy of permanent SSI certificate for SSI unit or copy of
acknowledgement of the memorandum submitted to SIA of Ministry of
Industry for Non-SSI unit may be attached with the application form.

(8) Statement of profit & Loss and Balance sheet for the last three years may be
attached with the application form.

(9) Notarized copy of general power of attorney in favour of the person signing
the application as authorized signatory.

(10) Bankers report giving details of financial status of the applicant farm as
per proforma Annexure I .

(11) Performance statement as per proforma Annexure-II of the application

(12) List of plant & machinery installed.

(13) List of technical personal employed in production and services.

(14) TItem for which registration required with detailed specification.

(15) Write —up on quality control measurement adopted by the firm for
ensuring quality of raw material bought out item for assembly and
subassembly and in process and finished product quality control.

(16) List of quality control equipment and testing facility available in factory.



(17) Document proof of the status of the firm:
(a) For the limited Companies / Industrial cooperatives.
(1) Copy of memorandum and Articles of Association duly notarized.
(i1) Signed copy certificate of Incorporation authenticated by Notary
public.
(b) Partnership firms.
(1) Copy of partnership deed duly authenticated by notary public.
(i1) Power of attorney in respect of partner, if any, duly notarized.
(iii)  Certified copy of entry form A — or equipment from the register of
firm, duly notarized.
(18) List of raw materials and finished goods is stock.
(19) Copy of registration certificate if registered with NSIC / any other Govt.
Organization.
(20) List of places where after sales service facilities (if applicable) are
available
Deposit / bid security with their tenders. A ministry / department may also register

suppliers of goods.



ANNEXURE - T
PROFORMA FOR BANKER'S REPORT
(To be submitted on the Bankers' letterhead)
Finance Officer,
A.M.U., Aligarh.

Sub: Financial credibility report in respect of
M/ S e e e e (name of the firm with address)
for the purpose of registration with
Directorate General of Supplies & Disposals, New Delhi
Sir,
This is to certify that M/s
(name of the firm with address) are maintaining Current/Saving
Account
No....oovvivnn with this bank branch for the last...... years. The
firm
has been provided with a credit limit of Rs..........
This is further certified that their account with this bank has
been
operated in a satisfactory manner.
Yours faithfully
( )
Chief Manager
Bank/Branch with seal



ANNEXURE-IT
PERFORMANCE STATEMENT
(FOR LAST 3 YEARS WITH GOVT./SEMI-GOVT./ LIMITED COMPANIES)
S1 No. Purchaser P.O.No. Brief Qty.of Value Qty.Supl.Inspecting Satisfactory
& date description Store authority letter of
purchaser if any
1 2 3 4 5 6 7 8 9

Authorised Signatory (ies)
with seal & Name



